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Purchase for official purposes by NATO and PfP foreign armed forces and allied headquarters: VAT exemption
The NATO and PfP foreign armed forces and allied headquarters deployed to Hungary are exempted from VAT in case of any official purchase if it is in connection with common defence efforts. The exemption in case of VAT is direct, thus the armed force does not have to pay the tax in advance, in case of allied headquarters the exemption method is reimbursement. .
For NATO and PfP foreign armed forces:

1. The NATO and PfP foreign armed force (Fgn AF) has to register the dedicated person at Hungarian Defence Forces Augmentation and Central Registry Command (HDF ACRC - MH HKNYP). This person has to be entitled to request tax exemption certificate on behalf of the FgnAF. 
2.
 Before the first request the dedicated person (assignee) needs to download a printed form from the website of the National Tax and Costumes Office (NTCO – NAV), called „Exemption certificate” (ExC) (See Annex 1-how to download). After that the assignee has to use a printed form of Annex 2, called „REQUEST FOR CERTIFICATE OF EXEMPTION - official purchase” (ReqCEx-off). The assignee has to sign and stamp this form and send both printed forms to HDF ACRC (address: MH HKNYP H-1885 Budapest, Pf. 25). After validating the ExC, MoD Economic and Financial Bureau (EFB – HM KPH) will return the form to the assignee. This ExC entitles the vendor/service provider to issue the invoice without tax.


[image: image1]
For international headquarters (IH): 

1) The IH has to register the dedicated person at Hungarian Defence Forces Augmentation and Central Registry Command (HDF ACRC - MH HKNYP). This person has to be entitled to request tax exemption certificate on behalf of the IH. 

2) Before the first request the dedicated person (assignee) needs to download a printed form from the website of the National Tax and Costumes Office (NTCO – NAV), called „Exemption certificate” (ExC) (See Annex 1-how to download). After that the assignee has to use a printed form of Annex 2, called „REQUEST FOR CERTIFICATE OF EXEMPTION - official purchase” (ReqCEx-off). The assignee has to sign and stamp this form and send both printed forms to HDF ACRC (address: MH HKNYP H-1885 Budapest, Pf. 25). After validating the ExC, MoD Economic and Financial Bureau (EFB – HM KPH) will return the form to the assignee.
3) The assignee needs to download a printed form from the website of National Tax and Costumes Office (NTCO – NAV), called IDIPL1 (applying for tax refund-see Annex 1). The validated    „Exemption certificate” (ExC) and „ IDIPL1 with original invoices have to be sent to NTCO only!  
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Purchase for official purposes by NATO and PfP foreign armed forces and international headquarters: 
Excise tax exemption

The exemption in case of excise tax is indirect, thus the armed force or allied headquarter has to pay the tax in advance and later submit a request for tax refund.

3. The requesting procedure of the exemption certificate is the same with the VAT exemption. After that the assignee needs to download a printed form from the website of National Tax and Costumes Office (NTCO – NAV), called IDIPL1 (applying for tax refund-see Annex 1). Besides that the „Exemption certificate” (ExC) and „REQUEST FOR CERTIFICATE OF EXEMPTION - official purchase” (ReqExC-off) (see Appendix 2) are also needed, but the IDIPL1 (and the invoices/original ExC) have to be sent to NTCO only! The EFB will return the ExC after validation. Having this, the invoices and the filled and signed IDIPL1 form, please send them to NTCO.
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Purchase for personal purposes by members of foreign (US) armed forces personnel: 

The members of foreign armed forces personnel deployed to Hungary are exempted from VAT and excise tax in case of any purchase for their personal purposes. The exemption is indirect, thus the individual has to pay the taxes in advance and is entitled to apply for tax refund afterwards.

After the purchase the member of US AF can request tax refund. After the registration at ACRC you need to download a printed form from the website of NTCO, called „Exemption certificate” (ExC). You have to use a printed form of Annex 3, called „REQUEST FOR CERTIFICATE OF EXEMPTION - personal purchase” (ReqCEx-pers). It has to be signed by the requester and stamped by the NSA. Besides that the „Application form for VAT and excise tax refund” (IDIPL2 – available at the website of the NTCO: see Annex 4) is necessary. You send the ExC and ReqExC-pers to ACRC (address: MH HKNYP H-1885 Budapest, Pf. 25.), which after validation will return the ExC to the requester. Then the validated ExC, the invoices and the IDIPL2 forms have to be sent to NTCO. 
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Annex 1
How to download ExC and IDIPL1?

The application forms for direct tax exemption are available on the website of the Hungarian Tax Office.

1. First the framework software (Java webstart) has to be downloaded. Available at the following link: 
http://www.nav.gov.hu/nav/letoltesek/nyomtatvanykitolto_programok/nyomtatvany_apeh/keretprogramok/abevjava_install.html
Please download „ÁNYK - AbevJava webstart” software, which will ask for confirmation of running after verification.

2. In order to download the application forms, please go to the following link: 
http://www.nav.gov.hu/nav/letoltesek/nyomtatvanykitolto_programok/nyomtatvany_apeh/kerelem/mentessegi_igazolas.html
Here you can find a list of application forms (printed forms) for different purposes. Please choose „mentessegi_igazolas”, you can find it at the bottom of the list.

3. To download IDIPL1 for excise tax refund, please go back to
http://www.nav.gov.hu/nav/letoltesek/nyomtatvanykitolto_programok/nyomtatvanykitolto_programok_nav/kerelmek/idipl1.html
  and choose IDIPL1 from the list

Annex 2
KÉRELEM

MENTESSÉGI IGAZOLÁS KIÁLLÍTÁSA IRÁNT

- hivatalos beszerzések - 

REQUEST

FOR CERTIFICATE OF EXEMPTION

- official purchase -

	Nemzetközi katonai tartózkodási Igazolás száma /

Serial Nr. of International Military Residence Certificate
	

	Fegyveres erő / 

nemzetközi katonai parancsnokság / egység teljes megnevezése
armed force / allied headquarters / Unit’s full name
	megnevezése / Unit’s full name:



	
	székhelye, elhelyezési címe / Accomodation address:

	Az igényelt mentességi igazolás 

érvényességi ideje /

The requested certificate is to be valid from / to

and purpose

	From ……………………………..év / year ………………………. hó / month ……………………. naptól / day 

until ………………………év / year ………………………. hó / month ……………………. napig / day

for VAT exemption □ ÁFA mentesség

 for excise tax refund □ jövedéki adó visszaigénylés

 for VAT exemption and excise tax refund □ ÁFA mentesség és jövedéki adó visszaigénylés

	Beszerzésre jogosult személy
/ Supply Officer
	(családi neve / family name):

(keresztneve / first name):
 (rendfokozat / rank):

.(Állampolgárság / nationality)
(Nemzetközi Katonai Tartózkodási Igazolvány száma / International Military Residence Card):
telefon és fax / 

phone / fax:

	
	 Állandó címe / permanent address (country, town, street, postal code):

	
	Elhelyezési levelezési címe / accommodation correspondence: 


Kiállítás ideje / Date of issue:        

PH /stamp













__________________________







 
                        (aláírás / signature)
Annex 3

KÉRELEM

MENTESSÉGI IGAZOLÁS KIÁLLÍTÁSA IRÁNT

- személyes beszerzések - 

REQUEST

FOR CERTIFICATE OF EXEMPTION

- private purchase -

	Nemzetközi tartózkodási Igazolvány száma /

Serial Nr. of International Military Residence Card
	

	A jogosult személy /

Entitled person
	(családi neve / family name):

(keresztneve / first name):
 (rendfokozat / rank):

.(Állampolgárság / nationality)

telefon és fax:

phone / fax:



	
	állandó címe / permanent address (country, town, street, postal code):



	
	Elhelyezési levelezési címe / accommodation correspondence: 

	Az igényelt mentességi igazolás 

érvényességi ideje /

The requested certificate is to be valid from / to

and purpose

	From ……………………………..év / year ………………………. hó / month ……………………. naptól / day 

until ………………………év / year ………………………. hó / month ……………………. napig / day 

for VAT exemption □ ÁFA mentesség

 for excise tax refund □ jövedéki adó visszaigénylés

 for VAT exemption and excise tax refund □ ÁFA mentesség és jövedéki adó visszaigénylés




Kiállítás ideje / Date of issue:        


PH /stamp












__________________________





 
                        (aláírás / signature)
Annex 4
How to download ExC  and IDIPL2?

For requesting tax exemption concerning VAT and excise tax, you will need a printed form downloaded from the website of NTCO:

1. First the framework software (Java webstart) has to be downloaded. Available at the following link:
http://www.nav.gov.hu/nav/letoltesek/nyomtatvanykitolto_programok/nyomtatvany_apeh/keretprogramok/abevjava_install.html
2. In order to download the application forms, please go to the following link: 
http://www.nav.gov.hu/nav/letoltesek/nyomtatvanykitolto_programok/nyomtatvany_apeh/kerelem/mentessegi_igazolas.html
Here you can find a list of application forms (printed forms) for different purposes. Please choose „IDIPL02”, you can find it at the bottom of the list.
http://www.nav.gov.hu/nav/letoltesek/nyomtatvanykitolto_programok/nyomtatvanykitolto_programok_nav/kerelmek/idipl2.html
Assignee:


Preliminary step: 


Registration at ACRC 


1. step: Download and fill in 


 ExC from website of NTCO


2. step: Print and fill ReqCEx-off (assignee sign, stamp) from Annex 2


3. step:Send both document to ACRC (MH HKNYP1185 Budapest, Pf. 25.)





EFB: 


validates ExC





Assignee:


give valid ExC to vendor/ serv.pr.





Vendor / service provider: 


Issues invoice without tax to Fgn AF





Send to ACRC (MH HKNYP H-1885 Budapest, Pf. 25.) only:


- ExC 


- ReqExC-off





EFB:


validates ExC





Assignee:


Preliminary step: 


Registration at ACRC 


1. step: Download and fill in ExC from website of NTCO


2. step: Print and fill ReqCEx-off (assignee sign, stamp) from Annex 2


3. step:Send both document to ACRC 


4. step: Download and fill IDIPL1 from website of NTCO


 (send to NTCO only!)





Vendor / service provider: 


Issues invoice (tax included) to IH





Assignee:


validated ExC


invoices


IDIPL1





EFB returns val. ExC





NTCO:


transfers amount of tax to IH bank account





Send to ACRC (MH HKNYP H-1885 Budapest, Pf. 25.) only:


- ExC 


- ReqExC-off





EFB:


validates ExC





Assignee:


Preliminary step: 


Registration at ACRC 


1. step: Download and fill in ExC from website of NTCO


2. step: Print and fill ReqCEx-off (assignee sign, stamp) from Annex 2


3. step:Send both document to ACRC 


4. step: Download and fill IDIPL1 from website of NTCO


 (send to NTCO only!)





Vendor / service provider: 


Issues invoice (tax included) to Fgn AF





Assignee:


validated ExC


invoices


IDIPL1





EFB returns val. ExC





NTCO:


transfers amount of tax to Fgn AF bank account





Vendor / service provider: 


Issues invoice (tax included) to Member of USAF





Send to ACRC (MH HKNYP H-1885 Budapest, Pf. 25.) only:


- ExC 


ReqCEx-pers





Requester:


validated ExC


invoices


IDIPL2 (sign)





val. ExC





NTCO:


transfers amount of tax to Member US AF bank account





Member of USAF (Requester):


Preliminary step: 


Registration at ACRC 


1. step: Download and fill in ExC from website of NTCO


2. step: Print and fill ReqCEx-pers (Requester sign, National Support Element stamp) from Annex 3


3. step: Send both document to ACRC 


4. step: Download and fill IDIPL2 from website of NTCO


 (send to NTCO only!)











EFB:


validates ExC








� Please sign X for the requested purpose / jelölje X el az igényelt mentességet


� Please sign X for the requested purpose / jelölje X el az igényelt mentességet






